San Diego Continuing Education (SDCE)
English as a Second Language

English for Careers
Summer 2014
Instructor: 
Magda Kwiatkowski

Days:
 
Monday-Thursday
Time:

11:45 a.m. -1:45 p.m.
Location:
Mesa Campus, Room 202/VESL Lab
In this class, you will:

· Examine different careers

· Learn how to apply for a job online and in person

· Learn the key vocabulary and phrases used by people in your profession

· Gain the confidence in your skills and learn the art of self-promotion

· Write a resume and practice for a job interview

· Learn how to talk to your boss and to write work-related correspondence 

· Meet guest speakers from different professions

· Learn networking strategies

· Practice with Burlington English, the latest in ESL software

Software:

· BurlingtonEnglish (access code will be given to registered students in class)
Important websites:

· magdasclass.weebly.com


Class website

· cds.sdce.edu   



SDCE Career Development Services

· www.burlingtonenglish.com/readers
Extra practice from Burlington
Important dates to remember:

June 9

Class begins
July 4

Independence Day – No school

July 25 
Last day of class

